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JOB DESCRIPTION

	
Job Title

	
Artistic Director


	
Salary
	
£25,904, Pro Rata 20 hours per week 


	
Reporting to
	
The Trustees


	
Job Purpose
	
To oversee the year-round  operation of the company.


To lead on the creation and development of the company’s artistic programme, including education and touring work, in line with its artistic policy.


To work with the Board of Ascendance Rep to continue to develop appropriate policies and procedures across the breadth of the company’s work.


To co-ordinate and supervise the company’s performance tours and its education work.

	Key Responsibilities

	
Artistic, Production and Education 

· Act as line manager to the Project Manager, Education Coordinator and the Project Administrator. 


· Promote the artistic values of Ascendance Rep to all staff members and other relevant companies/institutions.


· Arrange or supervise auditions and recruitment procedures.


· Ensure company policy is followed at all times.


· Attend rehearsals and performances as required.


· seek out or create new choreography to be included as company repertory.




	Administration 

· Act as the first point of contact for Board members.


· Ensure the smooth running of the office with the assistance of the Administrator.

· Organise all tour bookings with venues.


· Make necessary preparations for the annual audit.


· Seek funding opportunities on behalf of the company for future projects.

· Write funding applications for the company.

Marketing

· Co-ordinate marketing and PR for the tours.


· Commission the design work for company publicity.


· Ensure that the company website is maintained and updated.

· Pro-actively cross sell Ascendance services where possible.


· Act with honesty and integrity to further the good name of the company.


	Timescale


The post of Artistic Director is permanent and part-time.



	
Signed: (Job Holder)                                                       Date

Signed: (Trustee)                                                            Date



Registered Address: 6 Granby View, Headingley, Leeds, LS6 3AT


Ascendance Rep is the trading name for The Ascendance Repertory Company Ltd  
Company No. 5496869  Registered Charity No.1110747
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